
 

 

  

DNN JOB LISTING PRO 
A DNN 8 Module 

HF Labs Software Development 
      

Manual 
This guide will help you get started creating job listings. 

 



HF Labs Software Development 
1 

 

Introduction: 

Warning: This module only works with DNN 8!!! 

Job Listing Pro comes with many build in features for recruiting companies, employment agencies or 

human resources to publish jobs and manage candidates in an efficient way. With SPA, AngularJS and 

HTML5 technology on a reliable CMS system you can work/publish on any device 

(PC/laptop/tablet/smartphone) with ease to make your and your clients life easier. 

   

Installation: 

To install the module, you have to login as a host. In the host menu click on “Extensions”. On the 

“Extension” page click on “Install Extension Wizard”. Now you have to upload the module which is zipped 

like “HFLabs_JobListingPro_xx.xx.xx_Install.zip” and go through the installation wizard.  

After a successful installation you can start with placing the module (DNN Job Listing Pro) on a page. This 

should be the page where you want your job listings to appear for your clients. 

 

 
(After placing the job listing module on a page it should look like this) 

 

After placing the module, you have to go to the “Basic Settings”.  

 

 



HF Labs Software Development 
2 

 

 

Basic Settings: 

To manage the basic settings, click on the “Basic Settings” link. Under “General Data” in the settings you 

have the following options: 

 Default Language (Your default language, if you’re dealing with multiple languages on your 

website this will be the fall back language if something is going wrong) 

 Date Format (if the published date should show up in a certain date format – if not used the date  

will show up in your local format) 

 

 

(Screenshot “Basic Settings – General Data”) 

 

 

 

Under “Application Status” you can edit each status. The status will only be used to show the status of a 

candidate’s application.  

Note: The “Application Status” is stored in English. If you use a different language as your main language 

you should update each status in your language. 
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(Screenshot “Basic Settings – Application Status”) 

 

 

Company Settings: 

The next setting you have to do is the “Company Setting”. Here you have the possibility to add one or 

more companies which will publish jobs. If you add more than one company, you can specify the user who 

is allowed to add listings for that company. 

 

(Screenshot “Company Settings – Company List”) 

 

The “Company Data” form allows you to add/edit your own company data. They will be used in each listing 

(print version) and in any email you will send to a candidate.  

In the “Setting Data” on the same form you can tell the module what options you want for your listings 

(i.e. show social media links or store candidate data in database). 

Note: Only active companies can publish listings. 
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Company Assignment: 

The next important setting you have to proceed is the “Company Assignment”. If you only have one 

company, you have to assign your company with the current module. Otherwise no listings will be 

published. If you have more than one company, you have to place the module for each company on a 

separate page and assign the company to the module on the page. Each company can now publish their 

listings on their “own” page (don’t forget to assign a user for each company if needed). 

 

 

 

 



HF Labs Software Development 
5 

 

Listing Settings: 

After editing the “Company Settings” you have to add the listing settings. Click on the “Listing Setting” 

link. In the settings you have the following options: 

 Language (Add at least your default language which you want to use. If you add more 

languages you are able to add any other listing setting in multiple languages. There is always 

the option to edit or delete the language) 

 Listing Category (Here you can add listing categories. They are important how you want to 

display the job posting like “The Company”, “Job Description”, “Qualification” etc. If you 

added more languages you can add categories in every language) 

 Job Type (Here you can add job types like “Full-Time”, “Part-Time”, “Summer Job” etc. If you 

added more languages you can add job types in every language) 

 Job Category (Here you can add job categories like “Sales”, “Transportation”, “Education” etc. 

If you added more languages you can add job categories in every language) 

 Area (Here you can add area levels and areas like countries, states, cities or any other text. If 

you added more languages you can add area level / area in every language) 

 General Info (Here you can add a general information which will be displayed in any job listing 

like your terms or a logo etc. If you added more languages you can add area code in every 

language) 

 

Note: You have to add job types, categories and areas to add a new job listing!  

 

(Screenshot “Listing Settings - Language”) 
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(Screenshot “Listing Settings – Listing Category”) 

 

 

(Screenshot “Listing Settings – Job Type”) 
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(Screenshot “Listing Settings – Job Category”) 

 

 

(Screenshot “Listing Settings – Area Code”) 
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Area Settings 

Before you add areas for your listing you have to add area groups. These groups will be saved in different 

levels (1 to x). For example, if you want to have the option to let users filter for jobs in a global area like a 

country you should add your first group “Countries” in level 1. If you offer jobs in more than one state, 

you should add another group called “States” in level 2. If you offer jobs in more than one city within a 

state, you should add another group called “Cities” in level 3.  

After adding your groups, you can add areas for each group. Go to the select box “Area Groups” and select 

your first group (Level 1). Now you can add as many areas as you want. When you’re done with the first 

group and you have more than one group just select the second group and start adding areas. After adding 

the areas, you can update each area with the parent area. For example, if your first level is “Countries” 

and your second level is “States” then you can connect the state “Florida” to the parent area “United 

States”. If you have a third level “Cities” you have to connect the cities with the states and so on. 

Note: If you’re using multiple languages the module will add area groups and areas for each language 

automatically. You will have to update each area group and area with the content of the selected 

language. 

 

 

(Screenshot “Listing Settings – General Info”) 
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Listings 

Now you’re all set to add a new job listing. To add a new listing click on the link “Listings”. Now you will 

see a button “Add Listing”.  

 

 

Click on the button to add a job listing with the following options: 

 

 Listing Title (The job position or job title) 

 Listing Information (A short job description which will be displayed in the list of all job listings and 

also in the “Rotator” module and on top of the “Job Listing” details. The content is not HTML 

formatted) 

 Job Listing Number (A reference number for the job listing) 

 Job Category (The category you set up in the “Listing Settings”) 

 Job Type (The job type you set up in the “Listing Settings”) 

 Area (The area you set up in the “Listing Settings”) 

 Use in Rotator (Check this option if you want the job listing to show up in the “Rotator”) 

 Active (Check this option to publish the job listing) 

 Published (The date when the job listing was published. The date will be set automatically as soon 

you activate the job listing. It can be updated manually anytime) 

 Expiration Date (Listings will be published until the expiration date) 

 Comment (only for internal use) 
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Additional Info 
 
Depending on how many “Listing Categories” you set up in the “Listing Settings” you can add each 
category here. 
 
Here we have 3 categories (“The Company”, “Job Description” and “Desired Qualifications”). Each 
category can be formatted in HTML format.  
 
 
There is also the option to add multiple files to a job listing. The candidate can later download those files. 

 

(Screenshot “Listing- Files”) 

After saving the job listing you will see the listing in a list (see the following screenshot). 
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You can edit and update the job listing by clicking on the “Pencil” icon of each row. In the “Listing” form 

is also a button to delete and copy the job listing (Buttons show up after you have saved the new job 

listing). 

Note: To see how the job listing looks in the “Job Listing View” just click on the link of each listing (“Job 

Title” column). 

 

 

Candidates 

After candidates applied for a job they will show up in the candidate list under “Candidates” (if option 

“Save Candidates in Database”). To get an Excel list of all candidates click on the “Export” button (use the 

select box to select which ones – all/only active/not active). 

 

(Screenshot “Candidates- List”) 

 

To view or update the candidate data/applications click on the pencil icon (see the following screenshots). 



HF Labs Software Development 
14 
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To see all the applications, the candidate applied for click on the “Applications” tab. 

Each application has two buttons (application data and conversations). If you click on the “Application 

Data” button you will see more info about the application (incl. the status, the message and all the files 

which were uploaded). If you click on the “Conversations” button you will see all conversations with the 

candidate. 

Note: The tab “Conversations” is disabled until you click on the button “Conversations” of each 

application. 

 

 

(Screenshot “Candidates- Conversations”) 

 

 

You can contact the candidate using the “Your Message” form. There is also an option to send files with 

your message. The candidate will get an email with your message and attached files. 

The candidate can also repeat to your messages using the link which will be added in all your messages 

automatically. 
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(Screenshot “Candidates- Contact Form”) 

 

Job Listing Public View 

After you added your job listings you can view the listing. You can either click on the link (“Job Title” 

column) in the list where you edited the listing or you just click the page tab (in your DNN menu). You will 

see the published listings. In this view users have the option to filter for listings (Area, Category and Job 

Type).  The options to hide/show can be controlled under the “Company Settings”.  

Each filtered listing contains the following: 

 Listing Title  

 Listing Information (A short job description) 

 Category (The category you set up in the “Listing Settings”) 

 Job Type (The job type you set up in the “Listing Settings”) 

 Area (The area you set up in the “Listing Settings”) 

 Published (The date when the job listing was published. The date will be set automatically as soon 

you activate the job listing. It can be updated manually anytime) 

The area, category, job type and published date can be hidden if wanted. The options can be found under 

the “Company Settings”. 
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(Screenshot “Job Listings”) 

 

Once you click on the job title you will see the job details. 

 

(Screenshot “Job Listing Details” Top) 

 

To download the “Printable Version” of the job listing you have to click on the print icon which will save 

the job listing in a PDF formatted document. 

There is also the option to share the job listing on Twitter, Facebook, LinkedIn and Google+. 

Both options can be hidden in the “Company Settings”. 

After the job title and short profile, you will see all job categories (which were added in the “Listing 

Settings”) with their contents. 
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(Screenshot “Job Listing Details” Bottom) 

At the bottom you will see up to 4 tabs (depending on what you checked in the “Company Settings”). The 

“General Information” is the content you added in the “Listing Settings”.  
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Under the “Contact/Apply” tab you will find a contact form where the user can ask questions or apply for 

the job. The message will be sent to the email address added in the “Company Settings”. 

If the applicant checks the option “I want to apply for this job” the form expands with more questions and 

an option to upload application files. 

 

(Screenshot “Contact / Apply – Extended form”) 

 

The next tab “Additional Files” shows up if additional files are uploaded with the job listing. 

 

 

(Screenshot “Additional Files”) 

 

 

(Screenshot “Job Listing View” Tell A Friend) 
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If you checked the option “Show Recommend Listing” in the “Basic Settings” the user has the possibility 

to send an e-mail with the link of the job listing to a friend. 

 

 

License & Registration: 

After purchasing the module you will receive an e-mail with your license key. Before using the license key 

you have to register the key at http://www.hf-labs.com/DNN-Modules/Registration.  

For the registration you need the license key and the domain of your website like www.mywebsite.com. 

If you have multiple domains you need to register your default portal alias (default domain). 

To activate the license key, go to the new module HF Labs Job Listings Pro. Click on “License” and enter 

your license key. The “Check” button will activate the key. You will get a message saying that your domain 

is registered. 

 

 

(Screenshot “License”) 

 

 

 

 

 

http://www.hf-labs.com/DNN-Modules/Registration
http://www.mywebsite.com/
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Additional Modules: 

DNN Job Listing Pro comes with two additional free modules! 

The first module is a responsive rotator which can be placed anywhere on your website to show 

selected/random job listings. Clicking on a job will forward to the job detail page. 

 

 
(Screenshot “Rotator”) 

 

 
(Screenshot “Rotator Settings”) 
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The second module is a responsive US map which can be placed anywhere on your website to show a US 

map with available jobs. If there are available jobs in a state it will be activated/colored. There is also a 

tool tip which shows the number of jobs. Clicking on the state will forward to the filtered job listings. 

 

(Screenshot “US Map”) 

 

(Screenshot “Map Settings”) 
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Please save all e-mails with your license key in case you have to reinstall the module. We also offer you 

all your registration data at http://www.hf-labs.com/My-Licenses.  

 

You can also download the latest version of the module at:  

http://www.hf-labs.com/DNN-Modules/Downloads 

 

 

Thank you again for ordering from HF Labs Software Development! 

Let us know if you have any questions or problems working with this product. 

Feel free to contact us under info@hf-labs.com 

 

If you are satisfied with our service and product, don't forget to rate your purchase. 

We appreciate your business. 

 

 

 

 

UPDATES 

1.0.1.0 

- Fixed file downloads (job listing and candidate list) 

 

1.0.3.0 

- Minor changes for social media links 

 

 

http://www.hf-labs.com/My-Licenses
http://www.hf-labs.com/DNN-Modules/Downloads

